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25.04. Schedules and periods

21.04. Schedules and periods

Schedules and periods

Schedules are regular timeframes (e.g. monthly, fortnightly) that may be used for cyclical
operations, such as program orders. There is no limit to the number of schedules.

Periods are specific timeframes which exist within schedules. Periods have a distinct start and end
date. They must be sequential and must not have any overlapping dates or gaps between periods.

Permission to add/edit schedules and periods

5

Schedules and periods must be added on the
A5, . :
/1 central server and will then sync to other sites.

~"_ . Permission must be switched on for a user to
add/edit schedules and periods.

1. Go to Admin > Edit Users > double click the user to be edited > Permissions.

2. In the Admin section, check the Edit periods and period schedules box.

3. Click OK.

Lhar Afrein

wdpiang
Vi (TR TR
e 1e parcha us onders
Idi purchuae aiden
Ldie purchune arser prizing
Viaruge isrder
Firaboe parchase crders
Murharie purchase arders

Lrese sew ilems
View itemn

I Eares

Deelwin finen

Dupbeaie itern

Lrnble resd it oo bl Hedh

Bl mepachs

Visa peiciveg i efoaanias or inems

Edir e ardiz b

Misrge ram s

Acd | s e

Wiced ity asll and oot prices ol eod wing wieck

Babd | ey sy b

Cresin g2 #d & camam sicck Aeld salue v

Sappber ranioe with lnesd wmack
Updaie pack uze, caw and el price

Allon Capry Sarn

Edit uses

Creane (arihine Gaders
Casfirm purchun ¢ aigen
Creane & #dit hackoede
Crasss raw Juomes

Edi & de'min qacins
Duplaie parchase crder
Frim puicaae codery

Wiew rmeslony ad i ety
Esimr irweriony adjauarans

Ei sy ain ImEa1s

WA oAl prices of mark

Ediz hvsmi rarmes, coden anad unim
Whew DOO infarmus on for iems
Mluruge e accens

Eanags drug interaciion groum
[

Wabx ke naxive

Edin mem cefavh price
Cossabfane Hich

Wirw aicch

Fdi et

ad fy dorar an acch and
rarauTian knes

Dinbpin

Siorer Danersl Wars b =]

General QUCUIRIEENN Permissions () Permissions (3} Login rights  Details  Dashboard

Agii
A | evhy gy
ALCRRL ST JErIRRITINN
Edii aiharhen
Clors dasrshms
Eill] insarance poswicers
B3 Eohi peeods ard paricd whedube
[ R T
Wit gonds receied
Add {wdit grads recewsd
Baihgine gocad recteed
Tirabwe gaada received

i
Baki | BN Canvereie
Add | sdR mreindurs
Wiew drd prind abds
Bk | edi rab Labeh
Ak | edin ablveaaond
Add | edie waming
Add | edi preacribery
Add | sdR iramMaSon CRega ren
M | R pontacty
Minrge pros e ibsers
Bk el il iy

Tenderm
Croain & ed® inrders

cee

mSupply documentation wiki - https://docs.msupply.org.nz/



Last update: 2019/11/05 14:08 admin:schedules_periods https://docs.msupply.org.nz/admin:schedules_periods?rev=1572962891

Adding schedules and periods

1. In the menu bar, click Special then Periods...

2. To create a new schedule, click the plus icon next to Schedules.

L Schedules & Periods
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3. Name the schedule and click Save.
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4. To add periods within a schedule, highlight the schedule and click the plus icon next to Periods.
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5. Name the period, enter its start and end dates, then click Save. You can type dates in the boxes or
click the icon to select dates from the calendar.
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6. Keep adding all the periods within the schedule. If necessary, you can edit a period by double
clicking on it.

7. When you are finished, click Save.

Once a schedule has been saved, it CANNOT be edited.

Check closely before clicking the final Save button!
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