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4.01.05. Ledger tab

Back to Item Details window

The item Ledger tab lists individual transactions for the item in question. By default is shows all
transactions for the current year:

L @ tam details...
f:::ul [+ ] Item name AMOXICILLIN 500 mg. capsules Store: Wars
i

Lsage 71 Item code 2020006

Soxk Shiw: all transactions B From DL/01/2006 | To 31/12/2006 | Last year B @J

Quates

Backorders Ty.. Entry date  Confirm date Ieve & Narne Sm..  Expiry Batch Quan Pack Toital

Hotes 5l 17/06/2016( 17/06/2016 197 S W e Warehouse|fn 31/0...018| 14E078 100600 1 1008

Recoacile Hi 17/06/2016 17/06/2016 3197 wals W & Warehoute fn 31/0...018 14E074 302400 1 3024

Bill of materials sl 17/06/2016 17/06/2016 I167 e S e Warehowse|fn 31/0...018| 14HOE9 90720 1 07

Purchase Orders 5 17/06/2016 17/06/20016 3197 wals WA Warehouse fn 31/0...018| 14HO6T 10M:BO0 1 100E

Ovder options 5l 17/06/2016 1770672016 JI67 e W e Warehowse|fn 310,018 14A027 10080 1 10g

Dispensing El 17/06/2016 17/06/2016 F197 oaeis WSS b Warehouse Mn 31/0...018 14ED73 201600 1 201E

Reporting 5l 17/06/2016 17/06/2016 J197 e W Warghouse | fn 31/0...018| 14H068 S0400 1 504
g 17/06/2016 177062016 F197 aeiss SR e Warehouse fn 28/0._.01E 148027 10ME0D 1 100E

Eguiimn“ 5l 17/06/2006 17/06/2016 1197 naive R - Warshowse|fn 310, 018 144028 30240 1 02

S El 17/06/2016 17/06/2016 3197 aii SR Warehouse | fn 31/0...018 14ED7S 319200 1 3192
5l 17/06/2016 17/06/2016 197 e R = Warchowse|fn 28/0...018| 148026 B610 1 BE
E 17/06/2016 17/706/2016 3197 akie WA e Warehouse fn 28/0...018 148026 122430 1 1224
5L 271092016 27/09/2016 3321| Inventory adjustments fn 31/0...018 14H0E7 = 100800 1 100
sC 27/09/2016( 27/09/2016 3321 Inwentory adjustments fa 31/0...018|14A028 ~30240 1 02
i 271092016 277092016 1321| Inventary adjustments fn 31/0.. 018 14EQ7S =131040 1 131C
sl 2700902016 27/09/2016 3320 Inwentory adjustments o 31/0...018| 14E076 20160 1 201
£14 27/09/2016 277092016 1321| Inventary adjustments fn 28/0...018 148026 -1470 1 14
5C 270912016 277092016 F321| Inventory adjustments fn 31/0...015| 14H0GE = F0400 1 504
E14 27/09/2016 27/09/2016 3321| Invenbary adjuitments fn 31/0...018 14E074 - 10080 1 100E
S 27092016 2T/ 092016 3321 Inwentary ad|ustments fn 31/0...018| 14EQ73 SRe4D 1 BOE
E14 27/00/2016 27/09/2016 3321| Inventary adjustments fn 28/0...018 148026 -B61D 1 BE
5C 27/08/2016) 27/09/2016 3321 Inventary adj ustments fn 31/0...018|14H06S 070 1 w07
5 27/09/2016 27/09/2016 3321 Inventary adjusiments fn 28/0...018| 148027 ~100B00 1 1008
sl 271009020161 27/09/2016 3320 Inwentory adiustments o 310,018/ 144027 120660 1 1208

Delete O & Previous O & Naxt cancet  (NCEI

The Type column has a shorthand label for the type of transaction:

e si = supplier invoice and inventory adjustment to increase the amount of stock

e Ci = customer invoice column describe

® SC
® CC

Note that all supplier lines have a grey background and customer lines have a white background to

help you identify them easily.

supplier credit or inventory adjustment to reduce the amount of stock
customer credit

The Quan column shows the number of packs of pack size shown in the Pack column that were
involved in the transaction.

As a quick indicator, if the transaction reduced the amount of stock in mSupply then the number is

negative.
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Filtering the ledger list

Showe all transactions i From [1/01/2015 To |26/03/2015 This year w7

Two drop down lists are available to filter the transactions you see in the table:
You can use the Show.... drop-down list to show:

e All transactions (the default)

e Only supplier transactions (supplier invoices)

¢ Only customer transactions (customer invoices)

¢ Inventory adjustments

e Repacks

» Transactions whose status is “New'

e Transactions whose status is “Suggested'

» Transactions whose status is “New or suggested'

e Transactions for just one name (click on a transaction line for the name you are interested in)

e Transactions for one particular item line. This will show the supplier invoice on which the item
line was received, and all subsequent issues of that item line to customers.

e Same batch as selected - this will show all the supplier invoice on which the batch was received,
and all subsequent issues of that batch to customers. This can be useful for tracing a particular
batch of medicines.

The other drop down list allows selection from a variety of periods during which transactions occurred.

Thisyear "]

Today

| Yesterday

A This week P
3 Last week 40
E'F.This month B0

Previous month
3 Two Months ago oa
30 This quarter 40

Previous quarter 5
This month last year

3] Previous month last year 50

3¢ This quarter last year 50

Previous quarter Iast;.-'ear[:”‘J

34 Last year
3071 Z'I}II 07001 T 20

Clicking on the column headings of the transaction list will
sort the list by the information in that column. The column
header will be underlined to show by which column the list is
sorted.

If the cost price column is blank, this is because the current
user does not have permission to view cost prices. (This
option can be turned on or off for each user from the “File >
edit users...” menu item).
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If you want to view an invoice for one of the displayed lines, simply double-click the line you are
interested in. The invoice (or payment, as the case may be) will be shown in a new window.

Printing the ledger list

Stock Movement

Cancel oK

Clicking this button will give you the following printing choices:

e the information currently displayed in the window
e a complete ledger from the start of your year
e stock movement for a specific period or between two dates of your choice

4 Ledger Print...
Displayed
Ledger

@ Stock Movement

Stock Movement Options

From 010311 | To [51/05/11 Today |
.'r'estr.e.rdayr
| This week -
Open report in Excel (g Last week ]
' 1 This manth

Previous month

Two Manths ago

This quarter

Previous quarter

This year

This month last year
Previous month last year
This quarter last year
Previous quarter last year
Last year
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