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13.11. Custom fields

You can create custom fields that appear in different areas in mSupply. These allow you to record
additional information and customise mSupply for your needs.

You can create custom fields in the following areas:

e Customer invoice
Supplier invoice

e Store

e Requisition

e [tem

¢ [tem category

* Quote line

e Name (of customers, suppliers, prescribers etc.)
e User

Only edit custom fields if you are confident
with the information in this page and fully
/1. understand the content. Otherwise you could
&% cause some things to stop working in your copy of
mSupply! This is true for all settings, but please be
especially careful with custom fields.

Creating custom fields

1. Navigate to the Admin tab and click the Preferences button.
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2. Select Custom Fields from the list on the left.

3. Select the area requiring custom fields from the Table to set custom data fields for dropdown
list.
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4, Click the New Field button.
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5. Click on the new line in the Field Label column to change the name of the custom field.

6. Click the small arrow in the Field Type column and choose from the drop-down list. The options for

your new field are:

Text: User can type free text.

Number: User can only type a number.
Boolean: User can tick a checkbox.

Date: User can only enter a date.

List: User can only select an option from a list.
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6. If you use a List field type, highlight the line and click Add Item to enter the options that will
appear in the list. To delete an option, select the item from the list and click Delete Item(s).
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7. Click OK.

If you want to delete a custom field, highlight the line and click Delete field(s).

Using custom fields

This section shows where custom fields appear in each area after they are created.

Customer invoice

When creating a customer invoice:
Click the Custom Data tab.

In this example, we added two custom fields: a Date and a List field type.

https://docs.msupply.org.nz/ Printed on 2025/08/12 20:34



2025/08/12 20:34 5/6

16.11. Custom fields

Custamer involkes

@ Hame Merlo Healts Centre 1 Confirm date © 00,0000 Coicur NN Elack
Thatir red E453 FER Inwoice : 0
Commest L Category  Mone |~ | Entry daie : 24/1071%
— Coods receked ID @ 0
Sgarus © mw
Emurind by © user 1 ipaas= userl)
450 : Ceneral Warshouse
Gemeral  Summary by em  Summaey by Bach  Transpom decails  Log | RSIECSRIRETERY
Belreery organised for 21711/19 E
Ovirvary metecd [T S
Shig
Plane
WA = sral wdll collect
0K & Mt Delete BEEn =

Supplier invoice

When creating a supplier invoice:

Click the Custom Data tab. In this example, we added a # custom field.

Store

When creating a store:

Click the Custom Fields tab. In this example, we added a # custom field.

Requisition

When creating a requisition:

Item

When creating a new item:

Item category

When creating a new item category:
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Quote line
When creating a quote line:

Name

When creating a new name (e.g. customer, supplier, prescriber etc.):

User

When creating a new user:

From:
https://docs.msupply.org.nz/ - mSupply documentation wiki

Permanent link: .
https://docs.msupply.org.nz/preferences:custom_fields?rev=1571935930 &=y

Last update: 2019/10/24 16:52

https://docs.msupply.org.nz/ Printed on 2025/08/12 20:34


https://docs.msupply.org.nz/
https://docs.msupply.org.nz/preferences:custom_fields?rev=1571935930

	13.11. Custom fields
	Creating custom fields
	Using custom fields
	Customer invoice
	Supplier invoice
	Store
	Requisition
	Item
	Item category
	Quote line
	Name
	User



