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13.02. Stock and items reports

When Reports > Items and Stock is chosen, a range of available reports are displayed; click on the
one you require to select it:

Current stock...

Stock on date...

Show total stock value...
Graph: stock by item...
Graph: total stock...
Item list...

ltems out of stock...
Days out of stock...

Iltem usage...

ltem slow movers...
Expiring items...
Expiring items vs cover...
Item ledger...

Current stock
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i Show current stock... ﬂ

Ttem filter

report an items whoie

Weméade v starswith = |
amd o Category is Dan't Care B
and bl WEN Category Dan't Care .
and v department is all departments ¥
Filter by actual stock location equals - |
Filter by location type | Don't care -
Randomly I—':l stock items from reburned list,
hem department: Report format:
all departments - ®| Each batch shown separately

Tatal stock Tar each item
Each batch with prices

Donor tracking

Sort report by
® Hem name

Shelt Location
__ Exclude Ad hoc and non stock items

| Exclude hidden items

Cancel oK

A report will be produced that lists each stock line that is currently showing stock greater than zero.
Should you wish the report to include items/batches with zero stock, the box in the lower left needs to
be checked.

Item filter

A “Find” report allows you to enter the normal item find criteria to choose which items to include.

A random report allows you to enter a number only. That number of items will be randomly chosen,
and stocktake sheets for those items printed. This facilitates spot checking of your actual stock
situation.

Additional options

Should you wish the report to be department specific, then that department should be selected from
the drop down list of the departments which you have created.

Should you wish the report to give information on a particular location, then that location should be
specified , selecting the appropriate operator of the three available in the drop down box alongside
the Filter by actual stock location option.

Report format

You can choose from three formats:
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e “Each batch shown separately” will also give you a column on the right where, having done a
physical stocktake, you can enter the quantity that is actually in stock, allowing any corrections
to be made in mSupply.

e “Total stock for each item” will not show individual batches, but the total quantity on hand of

each item.

e List the price of each batch in stock, with a total at the end of the report.

The lines are reported alphabetically either by item name or shelf location, depending on what you
have chosen in the “Sort report by” options

Donor reporting

mSupply provides the feature of printing the Donor name on the Current Stock report so that
organisation donating the goods can be identified and tracked.

Stock on date
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This report allows you to produce a report for the stock in your store on a particular date. You are
shown a window like this:
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2 Stock report on a particular date
Show stock value on [0B/09/2022 & Today a
Type of repart

O Show itemns only
Show items with baiches

Show batches with Summary

Report on items whose...

Item code B st with (=]

- "
and B Caegoryl B s [
and B  VEN category is Don't Care 8
and 8 Department is Don't Care %]
and B  is on Master List Dion't Care 2]

Include itemn with no stock

Exclude Ad hoc and non stock items

Exclude hidden items

Open report in Excel Save Template Cancel _

Enter the date for which you wish to show the stock.

Type of report

You have 3 options:

1. Show items only: each item in your system will have a single entry with the total quantity on
that date.

2. Show items with batches: each batch, its expiry and batch number along with the quantity of
stock will be shown.

3. Show batches with summary: as 2, but every item has an aggregate line before the lines for
each batch, showing the total quantity for all batches of the item. So it's a bit like a combination
of 1 and 2.

The Report on items whose box allows you to restrict the report to certain items only, using item
properties or different categories as filters.

Open report in Excel

Check this checkbox to view the report directly in your chosen Spreadsheet program.

Show total stock value
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Report on items whose...

\starts with =

[ltem code -

and - Category is

|and * | VEN Category

and w | department is

Exclude Ad hoc and non stock tems|

[

_Dnn't Care

Don't Care

Don't care

This report is used to find the total stock value either for a particular department or all departments.
The drop down menus allow customisation of your report by entering appropriate search criteria from

the many options.

Check this checkbox to directly open the report in Excel rather than printing.

Graph: stock by item

This report shows a graph for an item or items showing the quantity of stock on hand for each day

over a defined period.

Note that if you have allowed editing of confirm dates on transactions, mSupply's ability to calculate

accurately the data used in this report may be affected.

Choosing this item from the menu displays this window:

Date range

From [20/03/2015 To B0/03/2015
Report on items whose...

Item code = starts with

.ll'ld - category is

and -

VEN Category

and department is

This week

last week

This manth

Previous momth

Twrt Months ago

This quarter

Previous quarter

This year

This month last year
Previouws month last year
This quarter last year
Previows quarter last year

a This half year

Previous half year

Enter the date range, or select the required period from the drop down list, the items on which you
wish to report, and appropriate filters, if any. Remember you can use the item flag field to select an
ad hoc list of items to include in your report.
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Clicking OK displays a window where you are shown a graph of the quantity in stock on each day for
the first item that matched the criteria you entered.

Date ramge and lem
From 2047014 To 2042015 [tem  Acctazoclamide I50mg tab

File Edit Test Chert Object Detsbase
walk | A~ODoa

Quanity Tor - Acetazplamide 250myg 1ab for the Fenod 20420 14- 2042015
Out f 365 days. You were out of stock for 0 days.
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5
5
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S |
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]
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This window also displays a list of items that were found. To display the graph for a different item,
choose it from the list.

This report can be used as one of a set of key indicators for performance of a facility by comparing
days out-of-stock of key items from one year to the next.

Graph: total stock

The total stock graph report allows you to view the value of your stock over a desired period of time.

When you choose total stock graph, you are able to enter the required period which you would like to
view:
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Date range

From [30/03/2015 To [30,03/2015

Report on items whose...

Item code v | starts with

w|  categoryis

- | VEN Category

= | department is

Yesterday

This week

last week

This manth

Previous momth

Two Months ago

This quarter

Previous quarter

This year

This month last year
Previous month last year
This quarter last year
Previouws quarter last year

a This half year

Previous half year

HNMAS

Item list
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Find items whose...

|i‘tem code L | |starts with - | |

|ar1d 'r| Category is |D-c|r1't Care

and v | VEN Category | Don't Care

|ar1d v| department is |D-c|n't care

Dr1| Complex find... |

Report form to use: |Cnde, Mame & Shelf Location

[+] Exclude hidden items Cancel | |

This report allows you to view an on-screen or printed list of items.

There is only one report layout listed in the window, but please tell us what you would like, and we'll
consider adding it.

Local / remote report

This option will only show “local data” as an option unless you purchase a web services enabled
version of mSupply, in which case you can view reports from remote locations running mSupply.
Contact us for more information.

Items out of stock

Selecting this report displays this window:
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Find items whose...

|§tem code

v| |startsw'|th

v“

|and - |

|and - |

|and - |

cu:| Complex find... |

Category is | Don't Care

VEN Category | Don't Care

department is |Dun't care

Report form to use: | Code, Name & Shelf Location

Exclude hidden items

Cancel | |

Specify your required options from the drop down lists;

Days out of stock

Selecting this report displays this window:

|Days out of stack report -

For each item, show how many days it was either in stock or out of stock for the

chosen time intenval

Include items whode...
Item code - M with - |
(Leave this field blank to incude all tems)
Categoryis |Dom't Care ]
VEN Category [Dont Care |
department is  Don't care - |
Mo. of items with these criteria: o @

Further options...

Unit Price
Last price paid
Average price
According to supplier quote |

Date range
From |24/02/2015  To [24/02/2005

(Voday hd

Rems with E % of maximum stock are out of stock

[w] Exclude &d hoc and non stock items
[] Exclude items if “never order” is checked

[ o |

[] Open report in Excel | Cancel

Specify your required options from the drop down lists; the desired period may be identified either by
entering dates in the From and To fields, or by using the drop down list to the right.
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Clicking ok will generate a report like the one below:

Days out of Stock Report
From - 0L/ L5 To : I0MY20LS
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Clicking the Complex find button opens the Query Editor, allowing you to enter specific criteria
relating to your search.

You may also specify what level in percentage terms of the maximum stock should be considered as
being “out of stock..” Here's an example over 1 month:

Payofly o 3 a5 |6 |7 |8 o 10 11 12 13 14 [15 (16 (17 (18 19 20 (21 (22 (23 (24 (25 (26 [27 [28 [29 |30
stock
on 20000{20000{20000/2000{1000(500 {300 (200 (30000 25200/20200{18000{18000|18000{10000{5000|5000/2000/2000(800 (800 |20000|{20000|/20000|{20000/20000{20000{20000{20000{20000
hand

This day had
Out of 2 2 . |maximum 2 2
stock s | &a | & [stock. 5% of &L &

30000=1500

Note the 5% stock out level = 1500

This report gives you a breakdown of item usage for the last few months, with summaries for the last
2 years, It also includes stock on hand and stock on backorder for each item in the report.

The report produced is very useful for forecasting or for seeing a list of items that need to be ordered.

When you choose the menu item you are shown a window like this:
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Create a report on the usage of stock items. Customise the report to tems
based on name, code, usage frequency and/or stodk remaining.

Inchude items whose... Unit Price

ltem code - starts with - | Last price paid

(Leave this field blank to include all tems) Average price

- Category is  |Don’t Care - According to supplier quote [
- VEN Category |Dont Care -

- department is  Don't care -

No. of items with these criteria: 0 @

Further aplions...

Only include tems whose stodk cover fim months) is less than 0 _ | Inchude items with na usage in the Last 12 manths

o Include usage for build ingredients

(| Exclude transfers from usage calculations

'] Exclude 4d hot and non stock items
(] Exclude items if “never arder” is checked

Comples Find ] Open report in Excel

You can choose the type of report you want to run from the drop-down menu. Select the Item usage
[Excel] report to create an Excel report.

+/ Item usage report
Suggested ordering report
Auto generated tender
Expiring items versus cover
Days out of stock report
ltem usage report with pending purchase order
Suggested order quantities with prices and price extension

ltem usage [Excel] report

Suggested ordering [Excel] report

This menu also includes an item usage report, a suggested ordering amount report, or to auto
generate a tender from the drop-down list at the top. This form is used for all 7 functions. (Note that
the Item usage report with pending purchase order option will show you item usage with details of
items currently on order and their expected date of delivery).

If you want to report on all items, leave the item name field blank:

dlemname v | equals || [ I
[Leave this field

otherwise enter an item name or code. For example, to report on amoxycillin stocks, you could enter
“amox” into the field.

Depending on the entry in the first field, further options are available in the following two fields, but
these will vary according to the entry in the first field. Among the options, he first field allows you to
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make your selection from the names given to custom item fields in the Preferences if this feature has
been used.

Include items whose...

Essential Drug List § =

&

Item code
Item name starts with False
ABC category contains [D::url't Care vJ
Shelf location is not equal to I
Flag does not start with :
GL DESC = [Dontcare v]
FORMULARY with these criteria: 0 =
SPECTALITY .

d Critical stock
Maormal stock

Only include items whose stock cover (in months) is less than | 0

If you wish to use shelf locations, then select the shelf location option and specify the desired shelf.

You can use the drop-down list to find Items with a particular code, or to use the values you have
entered into one of the custom user fields. If this isn't powerful enough, use the complex find button
to display the full query editor.

Click the refresh button to calculate the number of items these basic parameters will find.

This screenshot shows that 17 items meet the parameter specified, i.e. items whose names begin
with 'pro’;

Include items whose..,

[tem name - starts with - ro
] o

[Leave this field blank to include all items)

|anu b Category is |Dﬂn't Care - |
|an|:| - department is |Dun't care hi |
Mo. of items with these criteria: 17 <

Only include items whose stock cover is less than...

If you want only to report on items whose stock is low, enter the threshold for days of stock on hand
into the second field. For example, entering 90 into this field will only include items in the report
whose stock is not sufficient to cover average usage for the next 90 days.

Enter “0” (zero) for this field to report on items with any amount of stock remaining.
Include items with no usage in the last 12 months

If this box is checked, items with no usage over the last year will be included. This check box will have
no effect if the previous “days cover” field is filled in, as an item with no usage will have “infinite”
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cover- any stock you do have is going to last you forever!

Include usage for build ingredients

If you manufacture items, you can choose whether the use of ingredient lines in manufacturing is
included in the report or not.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadsheet program).

Note: If you chose the Item usage [Excel] report from the dropdown list, the Excel box will already
be checked.

If you want to save the report in Excel (or any installed spreadsheet program), choose File > Save as.

Item usage report preview

Hem Usage Report — Months cover : 0 Ssarch siring : AN Rems

FES ] (] wid FE] ] ] e a £ e

Page 1of 10

Suggested ordering report

This report shows usage data, months cover of stock remaining and a suggested quantity to order for
each item. The Purchaser can review this report to make a final decision on how much stock to order.

From the Item usage report dialogue box, select the Suggested ordering report option from the
drop-down menu. Alternatively, select the Suggested ordering [Excel] report to create an Excel
report.
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Item usage report
+/ Suggested ordering report
Auto generated tender
Expiring items versus cover
Days out of stock report
Item usage report with pending purchase order
Suggested order guantities with prices and price extension
Item usage [Excel] report

Suggested ordering [Excel] report

- L] Report options

Suggested ordenng [Lxcel] repork E

Creaie a report to support onderng decisions. Cusiomiye the repori by ibem name or
<ot of the nufmber of dis of dbeck cowir requined.

Lirakt Price
Include nesv whie.
tiem code a starts with E
(Learee this field blank 1o include all iems)
and f  Conegory 1 o -
. E - Builds,...
el B vincaegey Don't Care a Include planned bulids
arid E Department is Don't Care E
- Mk sure plameed buikds will be covered 1 times
Mo, of items with these oritera: © 15.|
Only include items whose stock cover On montihel is less than ]
Inclhgde ussge For buikd ingredients
|
. a] Morkhs of mesge clats noide MEmS Wi suggested Tern order quanbey
Manghs soock reguined 3 Caleulans Exclude transfers from usage caloulations
Expectud delivary |17/10/19 Ewclude Ad hoo and non stock iems
B Exclude ibems f “never order” i3 checked
Ewclude ipems widch ewpire within 0 months

Corots e cres K

Note the extra options for including item usage when calculating item ordering quantities. Also note
the option to include ordering for build items. See item builds for more on built items.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadsheet program).

Note: If you chose the Suggested ordering [Excel] report from the dropdown list, the Excel box
will already be checked.

If you want to save the report in Excel (or any installed spreadsheet program), choose File > Save as.

Suggested ordering report preview

A B C D E F G H I J K L M N
1 Suggested Ordering Report: Months cover : 24 months. Search string : amo. Based on last 12 months usage data.
2 Page
Monthly usage Ordered
Stock on 12 months 24 months for thelast 12 Months Quantity quantity in [Suggested
3 Item Code Item Name VEN Item category hand Backorder average average months Cover on Order use order |Forecast used
4 Amosyr Amoxycillin 125mg/5ml susp V 06.2.1 Beta Lact 4120 0 3297 3673 3549 1.2 40012 40012 41052 N
5 Amo500 Amoxycillin 500mg cap \ 06.2.1 Beta Lact 129000 0 90300 92159 96633 1.3 600000 600000 1590200 N
6 Amclav Amoxycillin+Clavulanate 5001 E 06.2.1 Beta Lact 21600 0 2482 2283 2607 8.3 30000 30000 10960 N
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Item usage with outstanding purchase orders

The window that appears when you choose this report is the same as the previous one; with exactly
the same options available; the report produced differs only in that any lines having outstanding
Purchase Orders have the relevant details of the Purchase Order displayed.

Item slow movers

You will be shown a window to enter the item details:

Item slow movers

—Report on items whose...

ftem code

fstarts with =1

produce the report for all iterms)

[Leave blank for all items- wwarning: may take a fewe minutes to

fana = [categoyt =] is | &

|and ;l Department is |D|:|n't|:are ;l

Jand =l WEM Category |Don't Care =]
and donor [equals =

Repart an items that have mare than I 12 maonths stock on hand

| Open report in Excel Cancel

| ——

Enter your search criteria in the top section.

Item name field

e If you want a report for all items, leave this field blank. Otherwise enter some text to reduce the
report to just a few items (e.g. entering “am” will produce a report of just the items whose

name starts with “am” (Amitriptylline, Amoxycillin, etc)

Category and department

e Use the drop down boxes as appropriate to select Category and/or Department if required.

Months of stock

e Enter the number of months of stock to report on. Items with more than this number of months
of stock on hand will be included in the report. The correct figure to enter here depends upon
your desired stock turn. In general, if you are turning over your stock 3 or 4 times a year, you
would want to know about items which have more than 8 months of stock on hand.
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e The report is calculated using the last 12 months usage as a guide to the average monthly
usage.

You can check the Open report in Excel box to open the report in Excel, or any installed spreadsheet.

The report produced is very useful for managing under-performing inventory. It allows you quickly to
obtain a list of items where a reduction in stock is desirable.

Expiring items

) B Expiring Items Report “

Report on all items whose expiry date is befare m
Choose report type

report sorted by item names -

MName filter

Mame = | contains - |
Item filter...

Item code = | | starts with - |

and - category is |Don't Care -
and * | EM Category Don't Care -
and * | department is Don't care -

Filter stock by....

Actual stock | equals v |
location
Filter by location type Don't care -

This report will ask you to enter a date, and will then give a report of all item lines in stock whose
expiry date is before the date you have entered.

For example, entering 31/8/11 will display all items with expiry dates before 31st August 2011 (Enter
the date in short format in the way your computer is set to handle dates (DD/MM/YY or MM/DD/YY or

YY/MM/DD).

You can additionally filter the stock by the location type or the actual location in the warehouse. This
is helpful for reporting on items in certain sections of your warehouse.

Three report type options are offered; select as appropriate. You may refine the search by using the
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Name filter and/or the Item filter..

Donor reporting

mSupply provides the feature of printing the Donor name on the Expiring ltems report so that the
organisation donating the goods can be identified and tracked. This can help with disposing of or
returning goods to the Donor.

Expiry item - sort by item, for store{s) General

mem e Suppier Value Guantity Pach  Lxp Date Accumistive Donor
Code Code Sare
AT Aemomc il SO0 my Gend1 200 000 o 1 @ong 200 Donar
OSN4ET Mmoo illinodry posdier for SMGI02 D.C0a00 1z 1 o1o1s 2004 EAMNES
Smpenuon 128mgihmi
QUGMED  ArmowicilrClavuanale MZ 001 1665000000 SIS00 1 S10A4  1EES0
Potamsium 500 meg/125 mg
ksl Vohae "~ 18.R50.00000 |

Expiring items vs. cover

This is a versatile report which allows you to see at a glance the amount of any stock items, and the
number of months' cover provided by that amount of stock you have. Note: The cover calculation
uses the last 12 months of usage data to calculate your rate of consumption.

!Eicp iring items Versus caver | »

Create a report on the usage of stock items. Customise the report to items
based on name, code, usage frequency and/or stock remaining.

Include items whose... Unit Price

_ltem code - | starts with - | & Last price paid

[Leawve this field blank to include all items) Average price

and *| Categoryis Don't Care - According to supplier quote |

g *] VEN Category Don't Care v] Cover calculation
and - | department is  Don't care - Include only transactions with the fallowing category properties

Mo. of items with these criteria: 0 @ Description - | |equals - | | EJ

Further options...
Only include items whose stock cover (in months) is less than |_0 [JInclude items with no usage in the last 12 months
Include usage for build ingredients

[ Exclude transfers from usage calculations

Exclude Ad hoc and non stock items
Exclude items if “newer order” is checked

Complex Find D Open report in Excel Cancel | oK

Many filters may be applied in the drop down lists, which are the same as described under /tem
usage... above.
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Include items whose...

iEssential Drug List : «
Item code

Item name starts with False

ABC category contains [Dnn't Care vJ
Shelf location is not equal to

Fla does not start with .

GL%ESC = I[Dnntcare v]
FORMULARY with these criteria: 0 o
SPECIALITY
IAAM TTER

: Essential Dirug Li
F Critical stock
Marmal stock

Only include items whose stock cover [in months) is less than | 0

Note that If the field you are searching is a boolean field, e.g.Essential Drug List, “false” appears as
the default entry, which you may change to “true”.

Cover calculation
This allows the user to include or exclude specific categories to be used in calculating coverage.
Clicking the magnifying glass to the right lists categories to be chosen.

If you wish mSupply to remember the criteria which you have entered, click on the paperclip icon, and
your selections will appear the next time you open the report.

Once you have selected your required criteria, click on the Refresh icon to show the number of items
which match your criteria, and which will, therefore, feature in the report.
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13.02. Stock and items reports

1 ltem ledger = B
Report form to use :
Summary stock movement showing inventory adjustment Pw
Date Range
From |24_a1:]2_a'20].5 To |24/02/2015 Today -
Transaction type
All transactions hd
Report on items whose...
Item code w | |starts with -
and - Categoryis |Don't Care -
and * | VEM Category Don't Care -
and = | department is | Don't care -
Exclude Ad hoc and non stock items
Exclude hidden items

Ledger entries may be viewed in this report; different formats of report are available in addition to
several filter options from the drop down lists, so the report may be designed to meet your specific

requirements.

Report form to use :

liSummaqr stock movement showing inventory adjustment i v

Items showing each transaction

Previous: 13.01. Report basics | | Next: 13.03. Transaction reports
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