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13.02. Stock and items reports

When Reports > Items and Stock is chosen, a range of available reports are displayed; click on the
one you require to select it:

Current stock...

Stock on date...

Show total stock value...
Graph: stock by item...
Graph: total stock...
Item list...

ltems out of stock...
Days out of stock...

ltem usage...

Item slow movers...
Expiring items...
Expiring items vs cover...
Item ledger...

Current stock

Ttem Tilter

report on items whoie

starts with

Category is Dam't Care
WEM Category Dan't Care

department is all departments

Filter by actual stock location | equals | |

Filter by location type | Don't care

Randomly 0 stock items from returned list,

Rem department: Repart format:
all departments L (%) Each batch shiown separately
() Tatal stock far each item
() Each batch with prices
Donor tracking

Sort report by
(®) ltem name
(") Shelt Location
[T Exelude Ad hoc and non stock items
|| Exclude hidden items

A report will be produced that lists each stock line that is currently showing stock greater than zero.
Should you wish the report to include items/batches with zero stock, the box in the lower left needs to
be checked.
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Item filter

A “Item filter” allows you to enter the normal find item filter criteria to choose which items to include.

Random

A 'Randomly" filter allows you to enter a number of items that will be randomly chosen, and stocktake
sheets for those items printed. This facilitates spot checking of your actual stock situation.

Additional options

Should you wish the report to be department specific, then that department should be selected from
the drop down list of the departments which you have created.

Should you wish the report to give information on a particular location, then that location should be
specified , selecting the appropriate operator of the three available in the drop down box alongside
the Filter by actual stock location option.

Report format

You can choose from three formats:

e “Each batch shown separately” will also give you a column on the right where, having done a
physical stocktake, you can enter the quantity that is actually in stock, allowing any corrections
to be made in mSupply.

e “Total stock for each item” will not show individual batches, but the total quantity on hand of
each item.

e List the price of each batch in stock, with a total at the end of the report.

The lines are reported alphabetically either by item name or shelf location, depending on what you
have chosen in the “Sort report by” options

Donor reporting

mSupply provides the feature of printing the Donor name on the Current Stock report so that
organisation donating the goods can be identified and tracked.
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Stock on date

This report allows you to produce a report for the stock in your store on a particular date. The stock
shown will be the stock at the END of the day. If you want to see the stock at the beginning of the
day, choose the day before in the date selector.

You are shown a window like this:

e Stock report on a particular date

Show stock value on|18/10/2024 [E.l Today

Type of report

) Show items only
Show items with batches

Show batches with Summary

Maonthly stock & consumption history (Excel)
Maonths to look back

Report on items whose. ..

Item code B staris with [£]
and B Caegoryl B
and B  VEM categoryis
and a Department is
and B s on Master List

Include items with no stock

Exclude Ad hoc and non stock items

Exclude hidden items

Open report in Excel  Save Template

24

is
Don't Care
Dan't Care
Dan't Care

Cancal

e ool

Enter the date for which you wish to show the stock for.
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Type of report

You have 3 options:

1. Show items only: each item in your system will have a single entry with the total quantity on
that date.

2. Show items with batches: each batch, its expiry and batch number along with the quantity of
stock will be shown.

3. Show batches with summary: as 2, but every item has an aggregate line before the lines for
each batch, showing the total quantity for all batches of the item. So it's a bit like a combination
of 1 and 2.

4. Monthly stock & consumption history (Excel): Each item has 3 rows showing its consumption,
days it was in stock and its mean stock on hand for each month from the current month to the
number of months in the past selected in the Months to look back field.

The Report on items whose box allows you to restrict the report to certain items only, using item
properties or different categories as filters.

If custom stock fields are set to be used in the datafile then they will also be shown in filters beneath
the item filters.
Open report in Excel

Check this checkbox to view the report directly in your chosen Spreadsheet program.

Show total stock value

b Total stock value ﬂ

Report on items whose...

fem code v  |starts with - |

and - Category is Domn't Care b
and ¥ | VEM Category |Dont Care v
and * department is Don't care v

¥|Exdude Ad hoc and non stock items|

Cancel K

This report is used to find the total stock value either for a particular department or all departments.
The drop down menus allow customisation of your report by entering appropriate search criteria from
the many options.

Check this checkbox to directly open the report in Excel rather than printing.
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Graph: stock by item

This report shows a graph for an item or items showing the quantity of stock on hand for each day

over a defined period.

Note that if you have allowed editing of confirm dates on transactions, mSupply's ability to calculate

accurately the data used in this report may be affected.

Choosing this item from the menu displays this window:

o Display graph..

Date range

From [30,03/2015 To [30,03,2015

Report on items whose.. Yesterday
This week

Rem code w | starts with w | | last week
This manth

and - categary is Previous month
Twro Month: ago

and * | VEN Category This quarter
Previous quarter

and w | department is This year

This month last year
Previous month last year
This quarter last year
Previows quarter last year
Ca(This half year

Previous half year

Last year

2013

Enter the date range, or select the required period from the drop down list, the items on which you
wish to report, and appropriate filters, if any. Remember you can use the item flag field to select an

ad hoc list of items to include in your report.

Clicking OK displays a window where you are shown a graph of the quantity in stock on each day for

the first item that matched the criteria you entered.
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This window also displays a list of items that were found. To display the graph for a different item,
choose it from the list.

This report can be used as one of a set of key indicators for performance of a facility by comparing
days out-of-stock of key items from one year to the next.

Graph: total stock

The total stock graph report allows you to view the value of your stock over a desired period of time.
When you choose total stock graph, you are able to enter the required period which you would like to
view:

Date range

From [30/03/2015 To B0,03/2015 foday |
Report on items whose... Yesterday
) | This week
Rem code w | starts with ¥ | |last week
: o This manth
and | categary is Previous month
Two Month: ago
and * | VEN Category This quarter
' ) Previous quarter
I ] This year
and = | department i ¥
| This month last year
Previous month last year
This quarter last year
Previouws quarter last year

This half year
Previous half year
Last year

2013

Select OK and a graphical stock history report showing stock value will be displayed
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HNMAS DLAAS

Item list

Find items whose...
|§tem code P - | |sta.rts with - ||

|and - | Category is |Dun't Care

and v | VEN Category |Don'tCare

|and - | department is |Dun't care

Dl:| Complex find... |

Report form to use: | Code, Mame & Shelf Location

Exclude hidden items Cancel | |

This report allows you to print a list of you items in certain formats.
There are 3 options in the Report form to use drop down list:

e Code, Name and Shelf Location: Shows exactly what is says with current stock on hand:
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Item list report: for store(s) Tamaki Central Medical Store

code item name Hem Location Stock on hand

030063 Acetylsalicylic Acid 100mg tabs A1.801.C3 199300

030062 Acetylsalicylic Acid 300mg tabs B1 4000

030453 Amoxicillin 250mg tabs - 6506500

050457 Amoxicillin Dry Powder for B1 420
Suspension 125mg/Smi Bot/100mi

041011 Artesunate Injection Ampoule/60 mg |A1.B01.C3 5750

201116 Bandage W.O.W. 15cm wide x 5m roll |A1.B01.C3 4308

047288 Benzyl penicilin Injection 1000000 B3 850
Unit

047290 Benzyl penicilin Injection 500.0000 Az2.01.C 50150
Unit ( 300 mg )

031661 Captopril scored 25mg tabs A2.01.C 47000

78373 Clotrimazole cream 60 mi - 2300

042304 Cloxacillin Sodium Injection Powder |A1.B01.C3 350
Vial/'500mg

12653 Cotrimoxazole syrup 5ml - 7350

e Code, Name, Shelf Location with Item Long Description: Shows the same as the previous one

but includes the Item long description.
e Ljst of items in Catalogue: Shows item details including the catalogue pack size and item
custom field 6 value all separated out by the hierarchical item category 1. Looks like this:

List of Items in Catalogue

DRESSINGS

Code _Description

Dressings
Dressings

T Bandage WEELW, 1 am wide 1 Sm mal

ANTI-INFECTIVES

Medicines

Anit-infectives

VEN Pac
v

Category 2 b size user_field_6

Catalogue

L H) 54

Ivem Catalogue
Code Deseription Category 2 VEN Pack sire user field 6
DSH5T L i Dy Poredesr fov S 12 5mgSmil Bayl el ¥ o bl
ks =] Dizmpciin Sadbom Inwction Povwader vial'500ma 50 m
DaTIEd Pericilin el Parscillin PPF] 0 MU =500 i W 50 il ]
e Peridlin Procsne: Berawl PFI 3 MU<3g a5 M1
8530 Petansium Pesnansanate Asseous Sobnen | 100003 e L
Lok Eromin MO Inpection. Vsl 150mg M
ot ] varComecn: HEL Inkection Vsl S00ma E M5
ANTI-TUBERCULOSIS

Ibem Catalogue
Coda __ Descripton Category 2 VEN Pack size user_field_6
IS0 T Rifamoicie+ lcniand (&) | S0/ Sma bbs ] am

Cardiac

ANTI-ANGIMAL

Ttams Catalogua
Code Description Category 2 VEN Pack sire user_field_&
0063 Bietyialoyihs Ac 100mY Lty Ll 100
ANTI-HYPERTENSIVE

Item Catalogue
Code Dresst ripitin Category 2 VEN Pack sire user_field 6
DL Captogeil sooesd 25me tals: 5 52

General
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Local / remote report

This option will only show “local data” as an option unless you purchase a web services enabled
version of mSupply, in which case you can view reports from remote locations running mSupply.
Contact us for more information.

Items out of stock

Selecting this report displays this window:

Find items whose...

|i‘tem code P w | |starts with - ||

|and v| Category is |Dnn't Care

and v | VEN Category |Don'tCare

|and v| department is |Dnn't care

Dr1| Complex find... |

Report form to use: |Cude, Mame & Shelf Location

[+] Exclude hidden items Cancel | |

Specify your required options from the drop down lists;

Days out of stock

Selecting this report displays this window:

mSupply documentation wiki - https://docs.msupply.org.nz/



Last update: 2024/10/21 11:51 reports:items_and_stock https://docs.msupply.org.nz/reports:items_and_stock?rev=1729511482

|Dlp=¢dit=cillpﬂ -

For each item, show how many days it was either in stock or out of stock for the
chosen time interval

Inchude items whose... Unit Price

Item code w| [statswith  w| | & Last price paid

[Leawe this field blank to include all items) Average price
- Category is  Don't Care - | According to supplier quote |

- VEN Category |Domt Care . Date lange

- department is  Don't care - From [24/02/2015 | To [24/02/2015 Taday -

Mo, of it ith these eriteria: |
o of items w #32 o @ Rems with £ % of maximum stock are out of stock

Further aplions...

'v| Exclude Ad hoc and non stock items
(] Exclude items if “never arder” is checked

Complex Find []Open reportin Excel | Cancel oK

Specify your required options from the drop down lists; the desired period may be identified either by
entering dates in the From and To fields, or by using the drop down list to the right.

Clicking ok will generate a report like the one below:

Days out of Stock Report
From - JL/E2/I0L5 T | IO3ZE0LS
Temys ith e Han 9% of masimoe Sock s out & ook

Bage 10 cf M
M Conle [he= pmgmey [ Prre Desgn owil off sl s In Swa M e N
4141 Mg Fupebes CARMLLA, T8 TREAVEROLIS £ 60 GRIY L] = Ll &
4143 Wil B pebes CARNLLA, T TREVEROLIS £ BG SREFR L] ] T REE
43 s Suppbes CAKNNULSA, TRTRANT IS 200G FINE L o 06 170
1 Hisgheal Supcies CAKNLLE, ThTREVEND IS 236 BLUE L = 557 127893
2118 Herhral b CAKMLLE, % TREAERILIG 240G ¥ELLOW L ] REEF EbE
=145 L 2 LARMULE, IR MeRsAL L Fo T mh
1048 CAKNULATED DL MACSINE, BATTER" OMERATED [INCLUCING saN F ] @ L] (-

PURCE, BACLIE CHUCH, AT

Mie Hedical Supches CAP & FLOAT ASSEMBLY, SICTI0N BOTTLE, DHMEDR = L L c
b CAMCOGRARS HONITOR VeATER TEARFRLTER ] L L] -
&y CAPNOGRAPS MIONITOR VeRTER TRAFFITER = -] a G
15 il o i CMMEONYTIN %] 16 a8 -] L] [
] drliirgmaterave dhabures. CAITORLL TABS, Jbpa " 13 (BRI BEM
am wria ] L] L] -
“r Dphe@mic CARRACHOL M1 0.01% | SHL ] L] L €
w1 Ardiome U A ep e peay CARDAMATTPING TASS JUONG L} . SO Pl
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i ] CATHETER CENTRAL WENCILS [SRACINS JSET af -] L] [
218 CATHETER TROCAR | SHARP LORG ] ] L] €
18 CATHETER TROCAR | SHARP LBES ] L L c

Clicking the Complex find button opens the Query Editor, allowing you to enter specific criteria
relating to your search.
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You may also specify what level in percentage terms of the maximum stock should be considered as
being “out of stock..” Here's an example over 1 month:

:iy":: 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 (17 |18 |19 |20 |21 |22 23 24 25 26 27 28 29 30
stock
on 20000/20000/20000/2000/1000500 {300 (200 30000 25200/20200/18000/18000(18000/10000{5000{5000{2000/2000/800 (800 |20000/20000/2000020000(20000(20000{20000/20000/20000
hand

This day had
Out of 7 7 . |maximum 7 Y
stock L d d stock. 5% of d d

30000=1500

Note the 5% stock out level = 1500

The Item usage report gives you a breakdown of item usage for the last few months, with summaries
for the last 2 years, It also includes stock on hand and stock on backorder for each item in the report.

The report produced is very useful for forecasting or for seeing a list of items that need to be ordered.

When you choose the menu item you are shown a window like this:

Create a report on the usage of stock items. Customise the report to tems
based on name, code, usage frequency and/or stodk remaining.

Include items whose...

Item code - starts with v |

(Leawe this field blank to include all Rems)
- Category is  Don't Care b

- VEM Category Don't Care -

- department is  Don't care -

No. of items with these criteria: 0 @

Further aplions...
Only include ems whose stock cover (in months) is less than 0

Comples Find

Unit Price
Last price paid

Average price
According to supplier quate |

'_:Iﬂﬂulk items with no usage in the last 12 manths
| Include usage for build ingredients

] Exclude transters from usage calculations

'] Exclude 4d hot and non stock items
(] Exclude items if “never arder” is checked

[| Open report in Excel

You can choose the type of report you want to run from the drop-down menu. Select the Item usage
[Excel] report to create an Excel report.
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+/ Item usage report
Suggested ordering report
Auto generated tender
Expiring items versus cover
Days out of stock report
Item usage report with pending purchase order
Suggested order quantities with prices and price extension

Item usage [Excel] report

Suggested ordering [Excel] report

This menu also includes an item usage report, a suggested ordering amount report, or to auto
generate a tender from the drop-down list at the top. This form is used for all 7 functions. (Note that
the Item usage report with pending purchase order option will show you item usage with details of
items currently on order and their expected date of delivery).

If you want to report on all items, leave the item name field blank:

flemname v [equals |
[Leave this field |

otherwise enter an item name or code. For example, to report on amoxycillin stocks, you could enter
“amox” into the field.

Depending on the entry in the first field, further options are available in the following two fields, but
these will vary according to the entry in the first field. Among the options, he first field allows you to

make your selection from the names given to custom item fields in the Preferences if this feature has
been used.

Include items whose...

iEssential Drug List | »

Item code :

Item name starts with

ABC category contains [D::url't Care vJ
Shelf location is not equal to

Flag does not startwithl :
GL DESC = [Dontcare v]

FORMULARY with these criteria: 0

SPECTIALITY
fAAMN ITEM

‘ Essential Dirug List
Critical stock
Marmal stock

Only include items whose stock cover (in months) is less than | 0

=

If you wish to use shelf locations, then select the shelf location option and specify the desired shelf.

You can use the drop-down list to find Items with a particular code, or to use the values you have
entered into one of the custom user fields. If this isn't powerful enough, use the complex find button
to display the full query editor.

Click the refresh button to calculate the number of items these basic parameters will find.
This screenshot shows that 17 items meet the parameter specified, i.e. items whose names begin
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with 'pro';

Include items whose...
Hem name - starts with - |F'f'3

[Leave this field blank to include all items)

and - Category is |[:u:|r1't Care -

and - department is |Dun't care -

No. of items with these criteria: 17

(]

Only include items whose stock cover is less than...

If you want only to report on items whose stock is low, enter the threshold for days of stock on hand
into the second field. For example, entering 90 into this field will only include items in the report
whose stock is not sufficient to cover average usage for the next 90 days.

The default of 0 (zero) in this field will include all items with any amount of stock remaining.

Include items with no usage in the last 12 months

If this box is checked, items with no usage over the last year will be included. This check box will have
no effect if the previous “days cover” field is filled in, as an item with no usage will have “infinite”
cover- any stock you do have is going to last you forever!

Include usage for build ingredients

If you manufacture items, you can choose whether the use of ingredient lines in manufacturing is
included in the report or not.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadsheet program).

Note: If you chose the Item usage [Excel] report from the dropdown list, the Excel box will already
be checked.

If you want to save the report in Excel (or any installed spreadsheet program), choose File > Save as.

Item usage report preview
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Suggested ordering report

This report shows usage data, months cover of stock remaining and a suggested quantity to order for
each item. The Purchaser can review this report to make a final decision on how much stock to order.

From the Item usage report dialogue box, select the Suggested ordering report option from the
drop-down menu. Alternatively, select the Suggested ordering [Excel] report to create an Excel

report.

Item usage report
« Suggested ordering report
Auto generated tender

Expiring items versus cover

Days out of stock report
Item usage report with pending purchase order
Suggested order quantities with prices and price extension
Item usage [Excel] report

Suggested ordering [Excel] report
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Note the extra options for including item usage when calculating item ordering quantities. Also note
the option to include ordering for build items. See item builds for more on built items.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadsheet program).

Note: If you chose the Suggested ordering [Excel] report from the dropdown list, the Excel box
will already be checked.

If you want to save the report in Excel (or any installed spreadsheet program), choose File > Save as.

Suggested ordering report preview

A B C D E E G H I J K L M N
1 Suggested Ordering Report: Months cover : 24 months. Search string : amo. Based on last 12 months usage data.
2 Page
Monthly usage Ordered
Stock on 12 months 24 months for the last 12 Months Quantity quantity in [Suggested
3 Item Code Item Name VEN Item category hand Backorder average average months Cover on Order use order [Forecast used
4 Amosyr Amoxycillin 125mg/Sml susp V 06.2.1 Beta Lact 4120 0 3297 3673 3549 1.2 40012 40012 41052
5 Amos00 Amoxycillin 500mg cap Vv 06.2.1 Beta Lact 129000 0 90300 92159 96633 1.3 600000 600000 1590200
6 Amclav Amoxycillin+Clavulanate 5001 E 06.2.1 Beta Lact 21600 0 2482 2283 2607 8.3 30000 30000 10960

Item usage with outstanding purchase orders

The window that appears when you choose this report is the same as the previous one; with exactly
the same options available; the report produced differs only in that any lines having outstanding
Purchase Orders have the relevant details of the Purchase Order displayed.

Item slow movers
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The Item slow movers report shows all items that have more than a specified number of months
worth of stock.

You will be shown a window to enter the item details:

Item slow movers

Report on items whose...

ltem code B starts with a

(Leave blank for all items- warning: may take a few minutes to
produce the report for all items)

and B Categoryl B is ti'
and (%] Department is Don't Care (%]
and (%] VEM Category Don't Care (]
and ¥ is on Master List Don't Care 2]
and donor  equals a
Ease analysis on 12| Months of usage data
Report on items that have more than 12| months stock on hand

Open in Excel Save Template Cancel _

Enter your search criteria in the top section.

Item name field

e |f you want a report for all items, leave this field blank. Otherwise enter some text to reduce the
report to just a few items (e.g. entering “am” will produce a report of just the items whose
name starts with “am” (Amitriptylline, Amoxycillin, etc)

Category and department

» Use the drop down boxes as appropriate to select Category and/or Department if required.

Months of stock

e Enter the number of months of stock to report on. Items with more than this number of months
of stock on hand will be included in the report. The correct figure to enter here depends upon
your desired stock turnover. In general, if you are turning over your stock 3 or 4 times a year,
you would want to know about items which have more than 8 months of stock on hand.

e The report is calculated using the last 12 months usage as a guide to the average monthly

usage.

You can check the Open report in Excel box to open the report in Excel, or any installed spreadsheet.
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The report produced is very useful for managing under-performing inventory. It allows you quickly to
obtain a list of items where a reduction in stock is desirable.

Expired stock

Show expired stock

Date range
From|01/00/2024 & To 30/09/2024 || Previous month 5]
ftem filter...
tem code B starts with B
and B Categoryl B is l.n_\'
and batch equals 2]
and domor  equals a
Open report in Excel Cancel _

This report shows the stock that expired while it was on your shelves between the dates you seec in
the options. It includes current stock that expired between the dates selected and also stock on
confirmed customer invoices and inventory adjustment-reduces that was expired when it was put on
those transactions (so if you removed stock from the store after it had expired, that is also included
as stock that expired on the shelf.

Dobnor and custom stock fields are included as filter options if they are turned on in the current store.

Expiring items
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} N Expiring Items Report ﬂ

Report on all items whose expiry date is before m
Choose report type

report sorted by item names -

Mame filter

Mame * | | contains ||

Rem filter...

Item code » | starts with - |

and - category is |Don't Care -
and ¥ | VEN Category |Don't Care -
and = | department s Don't care -

Filter stock by....

Actual stock | equals - |
location
Filter by location type  Don't care -
Cancel QK

This report will ask you to enter a date, and will then give a report of all item lines in stock whose
expiry date is before the date you have entered.

For example, entering 31/8/11 will display all items with expiry dates before 31st August 2011 (Enter
the date in short format in the way your computer is set to handle dates (DD/MM/YY or MM/DD/YY or
YY/MM/DD).

You can additionally filter the stock by the location type or the actual location in the warehouse. This
is helpful for reporting on items in certain sections of your warehouse.

Three report type options are offered; select as appropriate. You may refine the search by using the
Name filter and/or the Item filter..

Donor reporting

mSupply provides the feature of printing the Donor name on the Expiring Items report so that the
organisation donating the goods can be identified and tracked. This can help with disposing of or
returning goods to the Donor.
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Expiry item - sort by item, for store(s) General

—
By L Fappiee Walus Quaniity Pack  Lxp Date Donar
Code Case Farw
CMWGZ Aozl S00 mg GonZ1 20000000 n 1 oS 200, Donar
OSM45T  Asmosc illinodry posvder for SmGiaz 0.00000 1z 1 oS 200. SAMNES

Sumponuon 12 g Gmi
ORO4B0  Armomic il Clavulanale NE 001 1665000000 SOSO0 1 B0ard

Potassum 500 mg/125 mg

|

Expiring items vs. cover

The Expiring items vs. cover report shows the number of months of cover for items you have in your
store. The cover calculation uses the last 12 months of usage data to calculate the AMC which is used

to determine months of cover.

iﬂnidnq items versus cover | * |

Create a report on the usage of stock items. Customise the report to items
based on name, code, usage frequency and/or stock remaining.

Include items whose...
Item code v | [starts with
[Leave this field blank to include all items)

and - Category is Don't Care -
| VEN Category |Don't Care -

hd department is | Don't care v

Mo. of items with these criteria: 0 @

Further options...
Only include items whose stock cover (in months) is less than | 0

Complex Find

. I

uUnit Price
Last price paid

Average price

According to supplier quote |

Cover calculation
Include only transactions with the following category properties

L

Description - | | equals

[Tinclude items with no usage in the last 12 months
Include usage for build ingredients

[ ] Exclude transfers from usage calculations

Exclude Ad hoc and non stock items
Exclude items if “never order” is checked

Lo« ]

[l open report in Excel Cancel

Many filters may be applied in the drop down lists, which are the same as described under Item

usage... above.
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Include items whose...

iEssential Drug List : «
Item code

Item name starts with False

ABC category contains [Dnn't Care vJ
Shelf location is not equal to

Fla does not start with .

GL%ESC = I[Dnntcare v]
FORMULARY with these criteria: 0 o
SPECIALITY
IAAM TTER

: Essential Dirug Li
F Critical stock
Marmal stock

Only include items whose stock cover [in months) is less than | 0

Note that If the field you are searching is a boolean field, e.g.Essential Drug List, “false” appears as
the default entry, which you may change to “true”.

Cover calculation
This allows the user to include or exclude specific categories to be used in calculating coverage.
Clicking the magnifying glass to the right lists categories to be chosen.

If you wish mSupply to remember the criteria which you have entered, click on the paperclip icon, and
your selections will appear the next time you open the report.

Once you have selected your required criteria, click on the Refresh icon to show the number of items
which match your criteria, and which will, therefore, feature in the report.

Item ledger
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Report form to use :

|5ummar1r stock movement showing inventory adjustment

Date Range
From [24/02/2015 | To [24/02/2015 Today

Transaction type

All transactions

Report on items whose...

|Item code - | |start5 with - | |

|E‘”"j - | Category is |Dﬂr1't Care

and | VEN Category Don't Care

|3”"1 "| department is |Dﬂr1't care

Exclude Ad hoc and non stock items

Exclude hidden items

|:| Cpen in Excel

Ledger entries may be viewed in this report; different formats of report are available in addition to
several filter options from the drop down lists, so the report may be designed to meet your specific
requirements.

Report form to use:
| o Items showing each transaction - with batch details l
Items showing each transaction - stock summary
Summary stock movemnent showing value
Summary stock movement showing inventory adjustment
Purchases by suppliers report
Stock movement with stores reporn

Previous: 13.01. Report basics | | Next: 13.03. Transaction reports
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