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13.02. Stock and items reports

WheReports > Items and iStobksen, a range of available reports are displ
one you require to select it:

Current stock

A report will be produced that lists each stock line that is currently show
Should you wish the report to include items/batches with zero stock, the
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be checked.

ltem B lter

A lItem B lter allows you to enter the normal B nd item B lter criteria to ch

Random

A 'Randomly’ B Iter allows you to enter a number of items that will be ran
sheets for those items printed. This facilitates spot checking of your act

Additional options

Should you wish the report to be department specil c, then that departme
the drop down list of the departments which you have created.

Should you wish the report to give information on a particular location, t
speciB ed , selecting the appropriate operator of the three available in th
the // Filter by actual stock location// option.

Report format

You can choose from three formats:

e Each batch shown separately will also give you a column on the rig
physical stocktake, you can enter the quantity that is actually in stoc
to be made in mSupply.

e Total stock for each item will not show individual batches, but the t
each item.

e List the price of each batch in stock, with a total at the end of the re

The lines are reported alphabetically either by item name or shelf locatic
have chosen in the Sort report by options

Donor reporting

mSupply provides the feature of printing the Donor name on the Current !
organisation donating the goods can be identiR ed and tracked.
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Cuyrremt stock . ..
Stochk o cdate. .
Showe total

stochk walue. ..
S raph: stock bhw iterre._ .
Sraph: total
Iterm list...
Iterms ot of stocske. oo
Cavws out of stoc k. .
Iterm usage. . _
Iterm slowsr Mmoo er=s. . _
Expirirng iterms. ..
Exxpirimng iterms ws o e r. ..
Iterm lecdger...

stk .

Stock on date

This report allows you to produce a report for the stock in your store on
shown will be the stock at the END of the day. If you want to see the sto

day, choose the day before in the date selector.

You are shown a window like this:

Item filter

report on items whose
starts with

[and - Categaory is

|and - WEN Category

department is

:and -

Filter by actual stack location equals

L4

[Dan't care

Don't Care

all departments

Filter by location type |Don't care

Randomly

Ttem department: Repart format:

all departments =

0 stock items Tram returned list,

(®) Each batch shown separately

(I Tatal stock Tar each item

Sort report by
(®) ttem name

(") Shelf Location
[ Exclude A4 hoc and non stack items
|+ Exclude nidden items

(") Each batch with prices
Donor tracking

Enter the date for which you wish to show the stock for.
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Type of report

You have 3 options:

1.Show items: eralyh item in your system will have a single entry with th
that date.

2.Show items with :babachebatch, its expiry and batch number along with
stock will be shown.

3.Show batches with sammnarlyut every item has an aggregate line befor
each batch, showing the total quantity for all batches of the item. So
of 1 and 2.

4 . Monthly stock & consumption hiBdohyi{&mcl&)s 3 rows showing its cons
days it was in stock and its mean stock on hand for each month from
number of months in the past dMdathsedtonlab& Baedd.

TheReport on itemshwhkoaHows you to restrict the report to certain items o
properties or diB erent categories as B lters.

If custom stock B elds are set to be used in the datalR le then they will als
the item B lters.

Open report in Excel

Check this checkbox to view the report directly in your chosen Spreadshe

Show total stock value

Stoch detsil for store(s) General

r o W Raish  Fapiy Daee  Paak Gumn  Avisal [EEr
Bl
M 3| el B g BRI MORTE 000 4 ET A0
Ameaicls 3 mg Cakt ot L all i e
vl 0y omies e S mpemman | e 1 M (e ot 1 NMOMN
- ]
iy powdies for Sampersion | g
hTa il Oy poaeR i S apenean | ST ¥r2-Died 5in A4 44 100 5000000
L
------ b &y powSer U Cuape | 1 D
i

This report is used to B nd the total stock value either for a particular de
The drop down menus allow customisation of your report by entering app!
the many options.

Check this checkbox to directly open the report in Excel rather than prin
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Graph: stock by item

This report shows a graph for an item or items showing the quantity of st
over a deB ned period.

Note that if you have allowed editing of // conBrm dates// on transactions:
calculate accurately the data used in this report may be alB ected.

Choosing this item from the menu displays this window:

- Stock report on a particular date
Show stock value on (1871002024 fins Today [=]

Type of report

) Show inems only
Show items with batches
Show batches with Summany
Monthly stock & consumpiion history (Excel
Months to look back 24

Report on items whose. .

ltern code B stars with [ =]
and B Category 1 [™] [ l,
and a VEM category is Don't Care a
and [+ Department is Don't Care a
and [=] ks omn Master List Don't Care (=]
Include itemnms with no stock
Exclude Ad hoc and non stock items
Exclude hidden items
Open report in Excel Sawve Templabe Cancel _

Enter the date range, or select the required period from the drop down i
wish to report, and appropriate B lters, if any. Remember you can use the
ad hoc list of items to include in your report.

Clicking OK displays a window where you are shown a graph of the quant
the B rst item that matched the criteria you entered.
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Report on items whose..,

|Item1:udl '| :startmith v| |

|m:| v | Categoryis  Dom't Care

and v | VENCategory |Don't Care
|m:| f| department is  Don't care

Exclude Ad hoc and non stock items!

This window also displays a list of items that were found. To display the
choose it from the list.

This report can be used as one of a set of key indicators for performance
days out-of-stock of key items from one year to the next.

Graph: total stock

The total stock graph report allows you to view the value of your stock o
When you choose total stock graph, you are able to enter the required pe
view:

- & Stock report on a particular date
Show stock value on[18/10/2024 B Today a

Type of report
D Show imems only
Show izems with batches
Show batches with Summary
Monthly stock & consumption history (Excel)

Months to look back 24

Report on items whose._.

termn code B stars with [ =]

and B Cartegory 1 a 23 [S]
and a VEM category is Don't Care [=]
and [=] Department is Don't Care [=]
and [ =] ks omn Master List Dhan't Care [ =]

Include items with no stock
Exclude Ad hoc and non stock items

Exclude hidden items

Open report in Excel  Save Tempiate cwce | D

Select OK and a graphical stock history report showing stock value will b
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Date range

From BOM3/2015 | To B0A3/2015

Report on items whose...

Item code v | starts with

v ctegonyis

- | VEH Category

v | department s

Iltem list

Drate rarsge arsd fem
From 2,04,7014 T 2047015

Yesterday

This week

last week

This manth

Previous month

Two Months ago

This quarter

Previous quarter

This year

This manth last year
Previows month last year
This quarter last year
Préviows quarter last year

3| This half year

Previous half year
Last year
13

ke Acstarolamide Z50mg tab

[File Edit Tt Chert Chject Detsbese
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‘Caaanaty for - Aostazglamide 250mg 1ab for the Penod 2004020 14-204Z015

TR EE RN

U
i el
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pric el
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il tra ]

1754
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This report allows you to print a list of you items in certain formats.

There are 3 optioReportheorm to durogp down list:

e Code, Name and ShelfJacwmsiexactly what is says with current stock
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e Code, Name, Shelf Location with Item SloomwsDtdec sipmi®ms the previou:
but includes the Item long description.

e List of items in Ca%almyseatem details including the catalogue pack si
custom B eld 6 value all separated out by the hierarchical item categc

Find items whase...

ftem code starts with

and Categoryis Don't Care

and VEM Category |Don't Care

and department is |Don't care

o Complex find...

Report form to use: |Code, Name & 5helf Location

Exclude hidden items Cancel
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Local / remote report

This option will only show

local data as an option unless you purchase

version of mSupply, in which case you can view reports from remote loca
Contact us for more information.

Iltems out of stock

Selecting this report displays this window:

Item list report: for store(s) Tamaki Central Medical Store

code item name lem Location Stock on hand

030063 Acetylsalicylic Acid 100mg tabs A1.B01.C3 199300

030062 Acetylsalicylic Acid 300mg tabs B1 4000

030453 Amoxicillin 250mg tabs - 6506500

050457 Amoxicillin Dry Powder for B1 420
Suspension 125mg/Sm| Bot/100ml

041011 Artesunate Injection Ampoule/60 mg  |A1.B01.C3 5750

201116 Bandage W.O.W. 15cm wide x 5m roll |A1.B01.C3 4308

047288 Benzyl penicilin Injection 1000000 B3 850
Unit

047290 Benzyl penicilin Injection 500.0000 |A2.01.C 50150
Unit ( 300 mg )

031661 Captopril scored 25mg tabs A2.01.C 47000

78373 Clofrimazole cream 60 ml - 2300

042304 Cloxacillin Sodium Injection Powder |A1.B01.C3 350
Vial/500mg

12653 Cotrimoxazole syrup 5ml - 7350

Specify your required options from the drop down lists;

Days out of stock

Selecting this report displays this window:
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List of Items in Catalogue

Dressings
Dressings

DRESSINGS

Item Cataboguwe
Code Diescrption Category 2 VEN Pack sire uses_fleld_&
s Bencmoe WOOLW, | om wide 3 S ol N '] )

Medicines
Anit-infectives

ANTI-INFECTIVES

Item Catabogue
Code Diesr ripition Category 2 VEN Pack sire user_field_&
DS0HET Arraeibcilin Dy Powger for Sespersion 13 5o Smi Boyl el v 10 FrEY
[ kE ) Dlzmac B Sodhom Drve s, Powedes via b 500w 50 -]
DTS Forneilin Barured Parnaben PEL D VI = SO0 v 50 Pt
DATZET Fe ricilin Procaine Berayl PRI 3 MU=3g 25 241
OS50 Solmen 1= 10008 ] ]
DR W carregcin ML Brpesciion. Vsl FiDemg ] E ]
L E ] VR OeTRACn HCL Inesction. Wik SI0ma E ] F-13
ANTI-TUBERCULOSIS

Iberm (Cats g
Code Description Category 2 VEN Fack size wuser field &
DREIS0 N Ertempa e+ Iscriamd [E=H1] | 501 5img tabs (%r] EIT]

Cardiac

ANTI-ANGIMNAL

Itam ‘Tl bosgues
Code Diesor rigprt Cat y 2 WEN Pack sice wuser field &
DODER B AL RO M 100 Lt (') 10
ANTI-HYPERTEMNSIVE

Item ‘Cata boguse:
Codea Dressor riprtBon. Category 2 WEN Pack sire userfield &
e Cainoeil soaned) 25T Rabs 50 52

General

Specify your required options from the drop down lists; the desired perio
entering dates in the // From// and // To/l 3 elds, or by using the drop do:

Clicking ok will generate a report like the one below:

Find items whose...

.................................................. N

|?te-m code - | |5tart5 with - “

.................................................. +

|and Category is |Dn-n't Care

\and VEM Category | Don't Care

|and department is |Du-n't care

or: | Complex find...

Report form to use: | Code, Mame & Shelf Location

Exclude hidden items Cancel | |

ClickingQbmplex B bdtton opens the Query Editor, allowing you to enter s
relating to your search.
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You may also specify what level in percentage terms of the maximum sto

being out of stock.. Here’'s an example over 1 month:

Day bf |5 13 |4 [5 |6 |7 |8 |9 10 |11 |12 |13 |14 |15 |16 |17 |18 |19 |20|21|22 |23 |24 |25 |26 |27 |28 |29 |30
month

stock

on 200020002000P00000B0BO®ROBOO0O0O 252020200800080008000000500600@00200B0BO®RO00POOOPOOOROOOROOOROOOROOOROOORO0O0OO
hand

This day|had
Out of o | | |maximum
stock & |& |& Istock. 5% of
30000=1500

Note the 5% stock out level = 1500

Iltem usage

The Item usage report gives you a breakdown of item usage for the last f
for the last 2 years, It also includes stock on hand and stock on backord

The report produced is very useful for forecasting or for seeing a list of

When you choose the menu item you are shown a window like this:

Dhays out of stock report -

For each item, show how many days it was either in stock or out of stock for the
chosen time interval

Inchude items whose... Unit Price

Item code starts with L | Last price paid

(Leawe this field blank to incude all tems) ANErage price
- Category is  Dont Care - According to supplier quate |

hd VEM Category Don't Care h Date range
- department is | Don't care - From[24/02/2005 | To [24/02/2015  |Today -

Mo. of items with these criteria: 0 @

Rems with £ % of maximum stock are out of stock

Further aplions...

(+| Exclude Ad hoc and non stock items
[+] Exclude items if “never order” is checked

[] Open report in Excel

You can choose the type of report you want to run from theltémo phslaogen me
[Excel] repbatcreate an Excel report.
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This menu also includes an item usage report, a suggested ordering amo
generate a tender from the drop-down list at the top. This form is used f
theltem usage report with pending pptcthaseildérdleow you item usage with d
items currently on order and their expected date of delivery).

If you want to report on all items, leave the item name B eld blank:

otherwise enter an item name or code. For example, to report on amoxyci
amox into the B eld.

Depending on the entry in the Brst B eld, further options are available in
these will vary according to the entry in theBrstBeld. Among the options
make your selection from the names given to custom item B elds in the Pr
been used.

v/ Item usage report
Suggested ordering report
Auto generated tender
Expiring items versus cover
Days out of stock report
Item usage report with pending purchase order
Suggested order quantities with prices and price extension

Item usage [Excel] report

Suggested ordering [Excel] report

If you wish to use shelf locations, then select the // shelf location// opti¢
shelf.

You can use the drop-down list to B nd Items with a particular code, or to
entered into one of the custom user B elds. If this isn’'t powerful enough,
button to display the full query editor.

e
! : .
‘mm

Click the refresh puttono calculate the number of items these basic parail
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This screenshot shows that 17 items meet the parameter speciB ed, i.e. it
withpro’

Include items whose..,

EssentialDrug List | -
Item code

Item name

ABC category

Shelf location

[starts with
contains
is not equal to

Flag does not start with 5
GL DESC IDontcare v]
FORMULARY with these criteria: 0

SPECIALITY
BAAM ITER

Critical stock
Marmal stock
Only include items whose stock cover (in manths) is less than 0

Only include items whose stock cover is less than...

If you want only to report on items whose stock is low, enter the thresho
into the second R eld. For example, entering 90 into this B eld will only in
whose stock is not suB cient to cover average usage for the next 90 days.

The default(péro) in this B eld wilitemcduwWieth any amount of stock remainin

Include items with no usage in the last 12 months

If this box is checked, items with no usage over the last year will be incl
for which there are no transactions at all. This check box will have no el
cover R eld isRlled in, as an item with no usage will have inB nite cove
going to last you forever!

Include usage for build ingredients

If you manufacture items, you can choose whether the use of ingredient |
included in the report or not.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadshee

Note: If you chbteentbheage [Excel] fepmrthe dropdown list, the Excel box !
be checked.

If you want to save the report in Excel (or any installed spreadsheet prog

Iltem usage report preview
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Suggested ordering report

This report shows usage data, months cover of stock remaining and a suc
each item. The Purchaser can review this report to make a3 nal decision

From thtem usage rédpaldgue box, se3aggebeed ordering reptdaon from the
drop-down menu. Alternativedy,ggebkded thedering [Exceljorepeate an Excel

report:

Include items whose..,

[Itelr-narne v] jstartswith - pro

[Leave this field blank to include all items)

[and - ] department is [Dun't care v]

Mo. of items with these criterla: 17

https://docs.msupply.org.nz/
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Note the extra options for including item usage when calculating item orc
the option to include ordering foriteumld uibdssm &reee on built items.

Open report in Excel

Checking this box opens the report in Excel (or any installed spreadshee

Note: If you ch8sggbaseted ordering [Excelfiroepohte dropdown list, the EXce
will already be checked.

If you want to save the report in Excel (or any installed spreadsheet prog

Suggested ordering report preview

[T B T B e = f =l By -
e Sumagpresteamad aardleridreea e pesrt
Mppbtce e riaeratesd eerncdae e
Empirirymeg iTerms waersias o wrem
aryrs aaask o =gaaoc ik rme pEecaars
Ite=rm umsSEape et st perndimneag perarchh s oercde e
Suisgcgee-mnemad oearclleEr cpuaEaarmaEiEties sty Erices arec] garices o et e s i e
Fre=rm wEsmape [ Exccssll] rs g e e

Suusggee-snead oerclleErireag [Essceasesl] rmes et

Item usage with outstanding purchase orders

The window that appears when you choose this report is the same as the
the same options available; the report produced diB ers only in that any |
Purchase Orders have the relevant details of the Purchase Order display

Iltem slow movers
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The Item slow movers report shows all items that have more than a specil
worth of stock. TIt is very useful for managing under-performing inventor
to obtain a list of items where a reduction in stock might be desirable.

You will be shown a window to enter the report options:

Report aptions

Suggested ordering [Lucel] repart 7]

Create & iegon 10 suppon sedering deciuens. Curtomes the repon by nem fase o
tode, or the numbar of deys of steck cover required
Uit Price

Inclisde fiems whose

e codi K st with |+ ]
fLeawe chils Bl blank b include all (tema)
and B categury 1 < LA
= Builds...
and %] VIN Category Don't Care [+ nclude plaaned bullds
and 7] Degartmen is Den't Care 7]
Make sure planveed biilds will be oovered 1 pmes
N of items with these oriveria: 0 B
Only inclade Rems whene stock cover lin mostht] b b than 0o
I age for budd (ngredients
IRCRE S wAn U8l ZE10 DIOET QUARER,
Raie aralyili on 4 Wanths of usage data - - sl
P — 1 Cabculae Exclude tranibars from unage caloulations
Exclude Ad hoc wsd non stock Rems
Expectind deleary 17/10/19
Exclude item # “never order® iy chacked
Exclude iterm which sapime withe i et
Coenphan Find Cangsl _

Enter your search criteria in the top section.

ltem name R eld

e If you want a report for all items, leave this 3 eld blank. Otherwise er
report to just a few items (e.g. entering am will produce a report of
name starts with am (Amitriptylline, Amoxycillin, etc)

Category and department

e Use the drop down boxes as appropriate to select Category and/or De

Base analysis on X months of usage data

This is the number of months of usage data (working back in time from th
calculate the AMC (Average Monthly Consumption). The months of stock
current stock/AMC.

Report on items that have more than X months stock on hand

Only items that have stock that will last this or a greater number of mont
report. Those with less stock will not be included.
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You can chedkpemereport incBeckbox to open the report in Excel, or any il
spreadsheet application.

When you click @Kbtht¢on you are taken to the printing options window:

S N A N S S T N S O S T
! SupgestedOrering o onth covr: 4 months, Seach i . Bsedon st 12 ot use g,

el vaga Ordird
Stk ot armonths 2emorths Lo th k12 ot Quantty - quarty
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There are two versions of this report, the standard one or one showing tt
item. Choose the one you whotmdsing gdédep down list.

The standard report looks like this:
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The one with batches looks like this:

mSupply documentation wiki - https://docs.msupply.org.nz/


https://docs.msupply.org.nz/_detail/reports:pasted:20241104-164213.png?id=reports%3Aitems_and_stock
https://docs.msupply.org.nz/_detail/reports:pasted:20241104-164219.png?id=reports%3Aitems_and_stock

Last update: 2025/03/19 15:46eports:items_anhttpsatdocs. msupply.org.nz/reports:items_and_stock?r

e @ Printing options
Fowren 10 usé | g MEm Show mivers | Remember this choice
tem slow movers with batch expiry date
iy it

e Destingtion
Printer
Previea
POF file on disk
Erail POF

ﬂ Expoat to Excal

Please note that:

e The months of stock is calculated for all batches together, not for in
e The maximum months of stock shown is 1200 i.e. 100 years! This R gu
items that have no consumption as well as those for which you genuil

Expired stock

!

!

bR tencude T hane Stk On Backorder  Average Monthly Usape (12 manths)  Manths Cover
4 U008 Acotlateyl Add Mg s 50 0 T3 Lty
) Amgscii 20m) s 10} 0 l [0
W Qo oan 1 0 ! il
? 00 Dlgoepom Injeckon Smgiml AmpfZnl ] 0 ! [
b 0iimg s L) 0 i L
§ (@ Pl Berayl Pencllim T | M)t mg L] 0 ! [0
10 COR ] ! 1w
Il

This report shows the stock that expired while it was on your shelves bet
the options. It includes current stock that expired between the dates selc¢
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conBrmed customer invoices and inventory adjustment-reduces that was ¢
those transactions (so if you removed stock from the store after it had e>

as stock that expired on the shelf).

Donor and custom stock B elds are included as B lter options if they are ttu

The report looks like this when exported to Excel:
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NN

Expiring items

Show expired stock
Date range
From|01/09/2024 1% To 30/09/2024 | Previous month
ftem filter..

fem code B sanswith §
and B Caegoyl @ is &
and batch  equals ¥

and donor  equals %)

Open report in Excel Cancel -

This report will ask you to enter a date, and will then give a report of all
expiry date is before the date you have entered.

For example, entering 31/8/11 will display all items with expiry dates bef
the date in short format in the way your computer is set to handle dates

YY/MM/DD).
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You can additionally B lter the stock by the location type or the actual lo«
is helpful for reporting on items in certain sections of your warehouse.

Three report type options are o ered; select as appropriate. You may ref
Name R Iter // and/or the// Item B Iter..//

Donor reporting

mSupply provides the feature of printing the Donor name on the Expiring
organisation donating the goods can be identiB ed and tracked. This can |
returning goods to the Donor.

Report form to use
| o Items showing each transaction - with batch details |
Ivems showing each transaction - stock summary
Summary stock movement showing value
Summary stock movement showing inventory adjustment
Purchases by suppliers report

svock movement with stores report

Expiring items vs. cover

The Expiring items vs. cover report showrstitseoh chdrert®ems you have in yo
store. The cover calculation uses the last 12 months of usage data to cal
to determine months of cover.
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Many B Iters may be applied in the drop down lists, which ardtéeme same a:
usageaébove.

v/ Item usage report
Suggested ordering report
Auto generated tender
Expiring items versus cover
Days out of stock report
Item usage report with pending purchase order
Suggested order quantities with prices and price extension
Item usage [Excel] report
Suggested ordering [Excel] report

Note that If the B eld you are searching is a boolean R eld, e.g.Essential I
the default entry, which you may change to true

Cover calculation
This allows the user to include or exclude specil ¢ categories to be used

Clicking the magnifying glass to the right lists categories to be chosen.

If you wish mSupply to remember the criteria which you have entered, cli
your selections will appear the next time you open the report.

Once you have selected your required criteria, click on the // Refresh// i
items which match your criteria, and which will, therefore, feature in the

Iltem ledger
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Ledger entries may be viewed in this report; diB erent formats of report a
several B lter options from the drop down lists, so the report may be desi
requirements.

Thdurchases by sureploetsrelates stock received to purchase orders made
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/Il PrevidBs01l. Report d|a\|sécxi§|;3.03. Transaction ref/ports
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