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13.05. Stocktake reports

Stocktake reports enable you to report over multiple stocktakes. If you want detail from a
single stocktake, there are several options for reports you can run from within a stocktake,
see the 4.17. Stocktakes page for details.

Choose Report > Stocktakes... from the menu. The report options window opens:

@ Stocktakes report

Include stocktakes with a stocktake date in this range

From01f01 /2025 ||E5| To 31/01/2025 & Previous month =]

Include stocktakes with suggested (sg) status

Include stocktakes with finalised (fn) status

cocel (D

e From and To dates: Enter the range of dates of stocktake to include in the report. This range
will be compared to the Stocktake date of a stocktake, not its created date. Enter the dates
manually, by clicking on the calendar icons or selecting something from the quick range
chooser drop down list on the right.

¢ Include stocktakes with suggested (sg) status: If this is checked then lines from
stocktakes with suggested status will be included in the report.

* Include stocktakes with Finalised (fn) status: If this is checked then lines from stocktakes
with finalised status will be included in the report.

When you have entered your various choices, click on the OK button to run the report. The report will
be created and automatically opened in you spreadsheet application. It looks like this:

Stocktake/Inventory report 01,/01/2024 - 3171272024

Lina Brand Sources Snapahot Snmpehat ‘Snapmhot Snapehct Sincktakm Snapehot Stocktsks Differance Abssiuts

Duscripticn number Location Jtem code  Them Name Mams of Supply Project sspiry dats Expiry dets batch  Dabch Packs  quantty gy Gy unita giy unita unets  dference Commant
24011724 Physcal. Gourt. (For Mov) 1 BX210  [Determine Teat], EDTA CAPILLARY TUBE. 0u between two ma wonn e ‘ez 1 124 12 124 24 0 [
74 Prysiosl. Coumt. For Nov) 2 BI10  [Detormine Test), EDTA CAPLLARY TUBE, 50w between two ma T TR £t 1 133 33 123 33 ] [}
Physical. Court. (For Mov) a BYIE10  CONDOM. male. ubr. 80emm width, natural, WHOVUNFRA Pregu: oamo  maens SWIADIL 1 M4DD 4400 18400 4400 o [}
Physicsl, Count. (Fer Nov) a BIIE10  COMDOM. rule, kibr., e wisth, natursl, WHOVUNFPA Pragus weane  neess FIA0IS 1 eED0 BB00  BEOO 6800 [ [}
Physcal, Gourt. For Mov) ] BIIBNI  CONDOM, male, kibr., 53mm width, natral, WHO/UNFPA Proqu e T “2ace1n 1 2000 21060 21060 21060 o [
f24 Pryncal. Count. (For Mov) [ BYIBIS  GLOVE. EXAMINATION, latexs, 5., powdened, non sierie, mech monns W 108718 1 1] ) L] w00 0 [}
Piysical. Court. (For Mov) 7 EIEAE  GLOWE, EMAMINATION, lates, 5.0, powdarad, non s, medi T TR 10571 1 oon 000 1000 1000 o o
Pymcal. Court. (For Mov) [] BIZ4 CHLORINE g (MaDCG { dshioroisscysnuric sodium 1.87g), tab. moane  messs ecaac101 1 £ 5 a5 35 o o
Physcsl, Courn, (Fer Mow) [ BI2.50  LANGET, starin, for sirgie e, neechy 23 0, bwisd ton MON00  TR0ATE a1 1 2 7z L] ] [ [}
Prysical. Count. (For Mov) 0 BIZ2.50  LANCET, stovie, for singie use, neecle 23 G, twist iop w0 =10 1 228 28 =1 238 o [}
Prysiesl. Courn. (Fae Mov) 11 BEIZNB  LANCET for fingar prickineg (Sartadt Bality Mncsts, superblacs M0N0 T DEAES0AT 1 03 E 9 203 0 [}
Prysical. Count. (For Mov) 12 E315.30  MASK, SURGICAL, R typa, 3 ply, s, pow oeamo  ‘rawest =] 1 250 250 250 250 0 o
fn Phymce, Gourt. (For Mov) 3 BG4 LUBFICANT GEL, 20 mi, fube, viscosity 823 C 18000 mikmum, £ monnn  ‘mene ez 1 ] 00 oo o ] o
n Prysical. Count. (For Mov) 14 BI2.13  TEST, MW 1 + 2 {Deturmia, ser'pliwh, rmpkd iRl no: 702343) 1 Lo T DODORIE1EL 1 465 485 485 48 ] [}
n Pysical. Count. (For Mow) 15 ALLAZHDO13 BAG jerwelopel, plastic, for drugs. $0 x 18cm 0000 D000 stockinkn_1! 1 ) ) 1] L] ] [
m Pyses, Court, (Fer Mov) 18 B31aT COTTON WOOL hydrophiic, roll of 100g, rol 00000 e “poa1o0n 1 2 2 2 2 ) [
m B Phymoa, Gourt. For Mov) "W BEIX  (Deiermine festl, BUFFER CHASE, for whoke blood festing, bot. of WnTe  Zeen o] 1 z 2 z H] o [
m 11724 Physcal Cour (24.11.24 1 BX250  LANCET. starie, for singie use. nescle 23 G, twist 1op o T “Zaan 1 17z 2 LiH] iEF] o [}
4124 Physicsl Court 24.99.24 2 BI2E)  LANCET, siara, for singia ue, nasdia 23 8, bwist iop TR Bandi 1 121 228 2 228 107 107
314 Physcsl Coum 24,112 a B2 NM  LANCET for finger pricking (Samindt Safuty incets, superhiace n o000 o DEAGSAT 1 00 203 400 209 107 it
in 201124 Prysics. Court 20,11.202 1 BI1S.NI  CONDOM, make, hubr, 53 withh, nasaral, WHOWNFPA Pregut [T T T T 1 17000 21060 17000 21080 wng 4060
T Etsical Coupnin 11 202 z HARECLLR MY CONDOM,_male Jube K30 i, nanucl WHOUIER A Bimous MDD 00 stockiain 1t I T n 2R A

The report shows details of all the stocktake lines on stocktakes that match the report filters you
selected above. The lines are grouped by stocktake and shown in line number order. What the
columns contain:

o Status: The status of the stocktake this line came from.
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e Stocktake date: The stocktske date of the stocktake this line came from.

e Line number: This stocktake line's line number.

e Location: The location of the stock in this stocktake line.

¢ Item code: The code of the item this line is for.

¢ Item name: The name of the item this line is for.

e Brand name, Sources of supply and Project: These are custom stock fields (see the page
for details). Any custom stock fields that are turned on will appear here, the column headings
will be the names the fields are given in the settings.

* Snapshot expiry date:

e Expiry date:

e Snapshot batch:

e Batch:

e Snapshot packs:

e Snapshot quantity:

» Stocktake qty:

e Snapshot qty units:

e Stocktake qty units:

e Difference units:

¢ Absolute difference:

e Comment:

¢ Reason:

|// Previous: 13.04. Purchasing reports||Next: 13.06. Requisition reports //|
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